
Purpose:

The purpose of our after school program is to provide a fun and safe environment, where children not only receive help with their homework, but also learn about the Bible.

Our after school program includes:

· supervised homework completion
· tutoring
· learning about the Bible
· games and recreation
· after school snacks
Who qualifies:

Low income families, whose children attend Mountain View, Riley, or Parkview elementary schools.

Registration:

Our after school program is completely free and is held at the Baptist Concern Center (1235 West California Ave).   

Parents/guardians must register by filling out an application.  Parents/guardians also must provide proof their child(ren) attend Mountain View, Riley, or Parkview elementary school.   A child’s report card would qualify as proof.
Hours of operation and schedule:

Our after school program will operate Monday-Thursday 2:45-5:30 and will follow the traditional school calendar.  We will not be open on any school holidays.  School holidays for the 2008-2009 school year include the following:

	Event
	Date(s) Closed

	Labor Day
	Monday, September 1, 2008

	Non Student Day
	Friday, September 26, 2008

	Professional Conferences
	Thursday-Friday, October 16-17, 2008 (Subject to change)

	Non Student Day
	Monday, October 20, 2008

	Non Student Day
	Wednesday, November 26, 2008

	Thanksgiving Recess
	Thursday-Friday, November 27-28, 2008

	Winter Recess
	Monday, December 22, 2008-Friday, January 2, 2009

	Martin Luther King Day
	Monday, January 19, 2009

	President’s Day
	Monday, February 16, 2009

	Non Student Day
	Tuesday, February 17, 2009

	Non Student Day
	Monday, March 9, 2009

	Spring Recess
	Monday, April 13, 2009-Friday, April 17, 2009

	Emergency Makeup Day
	Friday, May 22, 2009

	Memorial Day
	Monday, May 25, 2009


Snow closures and emergency school closures:

If school is cancelled in the morning or at any time throughout the school day, there will be no after-school program that day.

Daily schedule and activities:

2:45-5:30 Monday-Thursday

2:45-3:15--Kids arrive.  Snack time
3:15-4:00--Homework time/different stations (reading, games, computer)

4:00-4:45--Discipleship curriculum

4:45-5:25--Structured free time

5:25--Ready kids for pickup

5:30--Parents arrive

Pickup procedures:

All parents/guardians must list persons authorized to pick up child(ren).  Only people designated on the registration form’s authorized pickup list will be allowed to pick up children from our program.  All authorized persons (including parents or legal guardians) must show photo ID when picking up the child(ren). 

Late pickup charges:

All children must be picked up no later than 5:45.  A late fee of $5.00 will be charged if late more than three times.   If late more than 6 times, the child(ren) will be withdrawn from the program.
Absences:

To ensure the safety of your child, you must call if your child will be absent from the after school program.  The number to call is 801-972-5708.
Sick child:

If a child is too sick to go to school, the child is too sick to attend the after school program. If a child shows signs of illness the parent will be contacted and must pick up the child immediately.  The child will be isolated and made comfortable until the parent or other authorized person can pick up the child.  Children are considered ill when exhibiting any of the following symptoms:

Fever or chills

Undiagnosed rash

Vomiting

Severe cold

Diarrhea

Inflamed or sore throat

Medication policy:
If a child is on medication that must be taken while in the after school program, it will be necessary to have a note from the parent/guardian that states the dates the medication is to be given.  All medications must be in the original container with the doctor and/or pharmacist’s instructional label.  Over-the-counter medication shall be administered in the same manner, requiring a note and the original container.

Behavior policies:

We expect that the child will be:

· responsible for their actions

· respect rules and leaders

· remain with the group at all times

The following procedures will be followed if an act of discipline is required:
1. Reprimand (Verbal warning)
2. Time out to think about actions and appropriate behavior

3. Meeting with parents/guardians to discuss child’s behavior, and to determine
      why the child is having difficulty and what efforts might be made to find a
      possible solution.
4. If the child’s behavior continues to be disruptive to the program, we reserve 
      the right to withdraw the child from the program. 

